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Perspective 6.0 Tutorial 

Downloading Reports 
Downloading a report opens or saves it on your computer. 

1. To download a report, click Download report data. (You can also select File menu > 

Download report data.) 

 
2. Make your selections on the Download report data to dialog. * .CSV is a text format 

that can be imported into a spreadsheet, such as MS Excel. The separator can be either 

a comma or a semicolon. *.XML can be opened in MS Excel 2003 or later. 

 
3. We will download our report as an XML file with the entire report contained in one 

worksheet. If the Email preference has been enabled for the site, you may enter an 

email for the person to whom you want to send the downloaded file. 
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4. The downloaded file can then be opened in MS Excel. 
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